Protocol for Visitors

to 

Defense Supply Center Richmond

1. All visitors will report to the Back Gate and identify themselves to the Security Police by means of DoD/DLA/Military Identification or Civilian driver’s license.  Vehicles should be validated by vehicle registration card, rental agreement or installation decal.

2. All visitors, their bags, brief cases and vehicles are subject to search

3. All visitors without one of the above identification cards will be directed to Lot 12 by Bldg 70 once cleared through the security police check point.  They will report to the Mobile Command post for a visitor’s badge.  They will park their vehicle at that location and be met by the DSCR Host POC.  When visitors are entering the center as a group on a bus, the security police at the gate will board the bus to check each visitor for appropriate identification.

4. All visitors will be met by a member of the Host organization at the Mobile Command Post and escorted to their meeting.  After their meeting, the Host POC will escort the visitor back to the Mobile Command Post.  Visitors will immediately depart the installation.  For visitors being transported by van or bus, an escort will accompany the bus.

5. Host organizations will advise their visitors of the above requirements when scheduling the visit.  Host POCs should utilize a government vehicle for travel to and from the Mobile Command Post.  Regular scheduled bus service will be available in the event a government vehicle is not available.  

