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SHIPPING INSTRUCTIONS - GENERAL

    (a)  These instructions are published for informational purposes to assist

the contractor/carrier in assuring proper delivery at the freight destination 

designated in the contract.  Information is subject to change without notice; 

therefore, applicable carriers' tariffs should be consulted.  Due to limited 

unloading accommodations at most receiving activities, failure to comply with 

delivery scheduling requirements can delay unloading and receipt and may result

in refusal/rescheduling of delivery.

    (b)  F.o.b. destination offerors are cautioned that selection of mode of 

transportation is their option unless other shipping instructions are directed.  

Shipments from contractor sources under f.o.b. destination terms will strictly 

adhere to tailgate delivery of truck shipments.  Destinations shown in the 

solicitation/award or hereunder apply for all modes of transportation unless 

specifically designated.  Rail carriers shown opposite the applicable mode 

destination have direct physical interchange with Government trackage.  Tariffs 

must be consulted for other rail carriers when reciprocal switching applies.

    (c)  IMPORTANT:  Commercial and government shipping documents must be 

annotated to alert the carrier, when required as noted below, to coordinate and 

schedule movement of supplies to consignee.  Except as otherwise provided, 

shipping documents and freight shipments will be mailed and/or consigned to the 

transportation officer.  Shipper will advise carrier of any charges for services 

required or detention incurred by the consignee.  Those charges will be billed to 

the consignee by the delivering carrier.

    (d)  Unless otherwise provided, all shipments to CONUS storage and receiving 

activities require a Report of Shipment (REPSHIP) for all carload/truckload 

shipments weighing 20,000 pounds or more or a shipment of less weight which 

occupies the full visible capacity of conveyance utilized.  To preclude refusal 

of shipments and avoidance of demurrage or accessorial charges, contractor's 

REPSHIP notice (FAR 52.242-12) shall be transmitted by rapid means to be received 

by the consignee Transportation Officer at least 24 hours prior to arrival of the 

shipment.

    (e)  The following information is requested on all shipping documents consigned 

to stock locations listed in paragraph (f) below to accommodate proper scheduling 

and receipt:  bill of lading number, shipper's name, consignee, total number of 

pieces, weight and cube of each shipment, national stock number (NSN), procurement 

contract number, and contract line item number.  These instructions are in addition 

to any listed below for individual locations.

    (f)  Additional instructions for CONUS activities, if any, are set forth below.

-----------------------------------------------------------------------------------

     FY2030 DELETED, SEE SW3211 

-----------------------------------------------------------------------------------

     FY2041 DELETED WITH NO REPLACEMENT 

-----------------------------------------------------------------------------------

     FY2050 DELETED WITH NO REPLACEMENT

-----------------------------------------------------------------------------------

     FY2060 DELETED, SEE SW3119

-----------------------------------------------------------------------------------

     MMSA01 DELETED, SEE SW3121  

-----------------------------------------------------------------------------------

     N00146 DELETED, SEE SW3113

-----------------------------------------------------------------------------------

     N00189 DELETED, SEE SW3117

-----------------------------------------------------------------------------------

     N00244 DELETED, SEE SW3218

-----------------------------------------------------------------------------------

     N00406 DELETED, SEE SW3216

-----------------------------------------------------------------------------------

     N68836 DELETED, SEE SW3122

-----------------------------------------------------------------------------------

     SW0400 TRANSPORTATION OFFICER

     DEFENSE DISTRIBUTION DEPOT RICHMOND

     EXIT 67, CHIPPENHAM PKWY ENTRANCE, GATE 13

     RICHMOND, VA  23297-5900

        (a)  Contractors anticipating MULTIPLE Truckload Shipments should call 

     to schedule appointments as far in advance as possible to the specified

     Contract Delivery Date (CDD) indicated in the Contract/Purchase Order by 

     calling the Appointment Desk (804) 279-3834/3835.  The following information 

     is required when calling:

             Commodity, 

             Carrier (if known), 

             Total number of shipping containers, and

             Gross Weight.

     The Appointment Number must be displayed on Shipping Papers (Bills of Lading), 

     when delivery is made.

        (b)  A shipment of 10,000 pounds or more must be scheduled at least 24

     hours in advance.  Appointment dates will be the first available date, 

     depending on shipments already scheduled and depot receiving capability.  

     Annotate bills of lading: 

             "Call (804) 279-3834/3835 in advance to schedule delivery 

              and obtain an appointment number."  

     The following information is required when calling:  

             Commodity, 

             Carrier, 

             Total number of shipping containers, and 

             Gross Weight.  

     The Appointment Number must be displayed on Shipping Papers (Bills of Lading), 

     when delivery is made.

        (c)  Carriers making deliveries will use only Gate 13, located off State

     Route 150, Chippenham Parkway, 1/4 mile west of U.S. Highway 1 and 301,

     between 7:00 a.m. and 2:00 p.m., Monday through Friday, excluding holidays.

-----------------------------------------------------------------------------------

     SW0700 TRANSPORTATION OFFICER 

     DEF DIST DEPOT COLUMBUS, BLDG 41-1

     3990 E BROAD STREET

     COLUMBUS, OH  43213-5000

     Truck entrance is on Yearling Road, off Outerbelt 270, North Hamilton Road 

     Exit.  Delivery hours are between 7:00 a.m. and 2:00 p.m., Monday through 

     Friday, excluding holidays.  Any deviation to the above must be with the 

     dispatcher, telephone (614) 692-3358.

-----------------------------------------------------------------------------------

     SW3113

     DEFENSE DISTRIBUTION DEPOT CHERRY POINT 

     LANGLEY ROAD, BLDG 147, BAY A

     CHERRY POINT, NC  28533-5040

     To schedule an appointment, call Mr. Hal Humphrey at (252) 466-3462/5878.

     Delivery hours are 7:00 a.m. to 11:00 a.m.

-----------------------------------------------------------------------------------

     SW3117

     RECEIVING OFFICER DDNV E 

     DEFENSE DISTRIBUTION DEPOT NORFOLK

     1968 GILBERT STREET, BLDG 135, DWY 10

     NORFOLK, VA  23512-0100

     Motor deliveries will be afforded entry only through Gate 5.  All 

     deliveries must be made by appointment.  Carrier/vendor must obtain 

     delivery schedule time from the Truck Control Point, Building CEP-156, 

     telephone (757) 443-3160/3161 prior to 3:00 p.m. on workday preceding 

     delivery.  All freight for stock must be prelodged; shipping documents 

     must be received at the Truck Control Point by 11:00 a.m. the workday 

     prior to delivery.  Prelodge information includes shipper’s name, pieces, 

     weight, cube, national stock number (NSN), and commodity name for each item.

-----------------------------------------------------------------------------------

     SW3119

     TRANSPORTATION OFFICER 

     DEFENSE DISTRIBUTION DEPOT WARNER ROBINS

     455 BYRON STREET, BLDG 376

     ROBINS AFB, GA  31098-1887

     WARNER ROBINS, GA  (RAIL)                                         (GSF)

     Annotate bills of lading:  "Delivery to be effected through Gate 4".

-----------------------------------------------------------------------------------

     SW3121

     TRANSPORTATION OFFICER

     DEFENSE DISTRIBUTION DEPOT ALBANY 

     814 RADFORD BLVD, BLDG 1221, BAY 5

     ALBANY, GA  31704-1128

     DOSAGE, GA (RAIL)                                                 (CSX, SOU)

     Annotate bills of lading:  "Motor deliveries will be made through Gate 5 prior 

     to 3 p.m., Monday through Friday."

-----------------------------------------------------------------------------------

     SW3122 

     TRANSPORTATION OFFICER

     DEFENSE DISTRIBUTION DEPOT JACKSONVILLE

     SWAN ROAD, BLDG 175

     NAVAL AIR STATION

     JACKSONVILLE, FL  32212-0103

     Carrier/Vendor must obtain appointment by calling (904) 542-0189.  

     “NO FRIDAY DELIVERY”

-----------------------------------------------------------------------------------

     SW3210 DISTRIBUTION DEPOT HILL                                     (UP)

     7537 WARDLEIGH RD, BLDG 849W 

     HILL AFB, UT  84056-5734

     Delivery hours, 7:00 a.m. through 2:30 p.m., Monday through Friday.

-----------------------------------------------------------------------------------

     SW3211 

     CENTRAL RECEIVING 

     DEFENSE DISTRIBUTION DEPOT OKLAHOMA

     3301 F AVENUE, BLDG 506, DOOR 22

     TINKER AFB, OK  73145-8000

-----------------------------------------------------------------------------------

     SW3215 DEFENSE DISTRIBUTION REGION WEST

     DISTRIBUTION DEPOT BARSTOW

     CENTRAL RECEIVING WHSE 7

     BARSTOW, CA  92311-5014

     YERMO, CA  (RAIL)                                                 (ATSF, UP)

     Annotate bills of lading:  "Carrier must call (760) 577-6128 to schedule 

     delivery."

-----------------------------------------------------------------------------------

     SW3216                                                            (BN)

     RECEIVING OFFICER

     DEFENSE DISTRIBUTION DEPOT PUGET SOUND

     BLDG 467, W STREET

     BREMERTON, WA  98314-5130

     Annotate bills of lading:  "Carrier must call (360) 476-7850/7851 24 hours in 

     advance to schedule delivery."

-----------------------------------------------------------------------------------

     SW3218                                                            (ATSF, DIV)

     RECEIVING OFFICE

     DEFENSE DISTRIBUTION DEPOT SAN DIEGO

     2680 WODEN STREET, BLDG 3304

     SAN DIEGO, CA  92136-5491

     Annotate bills of lading:  "Carrier must call (619) 556-7878 24 hours in 

     advance to schedule delivery."

-----------------------------------------------------------------------------------

     SW3222

     DEFENSE DISTRIBUTION DEPOT CORPUS CHRISTI DDCT-SO

     540 FIRST STREET SE BLDG 1846  

     CORPUS CHRISTI, TX  78419-5255

     (361) 961-2500

-----------------------------------------------------------------------------------

     SW3227 

     DEFENSE DISTRIBUTION DEPOT RED RIVER

     RECEIVING BUILDING 499

     10th STREET AND K AVENUE

     TEXARKANA, TX  75507-5000

     DEFENSE, TX (RAIL/MOTOR)                                          (SSW, MP)

     Annotate bills of lading:  "Carrier must call (903) 334-3060 or 4497/3520 

     prior to delivery.  Motor shipments are received 6:00 a.m. through 1:30 p.m., 

     Monday through Friday.  Delivery will be effected through Main Gate, one mile 

     west of Hooks, TX, Highway 82." 

-----------------------------------------------------------------------------------

     W25G1U TRANSPORTATION OFFICER                                     (CR)

     DEFENSE DISTRIBUTION DEPOT SUSQUEHANNA

     MISSION DRIVE, BLDG 2001, DOOR 113-134

     NEW CUMBERLAND, PA  17070-5001

     Annotate bill of lading:  "Carrier will call the Transport Control Branch, 

     1-800-307-8496 or (717) 770-6969, Monday through Friday, 7:30 a.m. through 

     3:00 p.m. for appointment 24 hours in advance of delivery.  Deliver through

     South Gate only.  Notification is required if the carrier will be unable 

     to keep the designated appointment and a new appointment must be made.”       

-----------------------------------------------------------------------------------

     W45G19 DELETED, SEE SW3227 

-----------------------------------------------------------------------------------

     W62G2T DEFENSE DISTRIBUTION DEPOT SAN JOAQUIN

     25600 S. CHRISMAN ROAD

     RECEIVING WAREHOUSE 10 

     TRACY, CA  95376-5000

     (209) 839-4307

-------------------------------------------------------------------------

     W45H08 DELETED, SEE SW3222 

---------------------------------END SECTION 3-------------------------------------

-----------------------------------------------------------------------------------

