INTERIM PROCEDURE

DSCR-VGA                                                                                                   21 May 2004

CONTRACT TECHNICAL DATA FILE (CTDF) OPTION E TECHNICAL DATA ENTRY (DATA CLEANSING) AND VALIDATION PROCESS

 1.   References:

DLAI 4605.4, User’s Instructions for Contracting Technical Data File (CTDF), Dated 16 Jul 99.

DLA Technical Support Policy and Procedures Desk Book, Appendix A, Input into S/D/T/P Field of the Contracting Technical Data File.

2.   Purpose and Scope:

A.   The purpose of this procedure is to supplement DLAI 4605.4 and the DLA Policy and Procedures Desk Book, Appendix A and provide instruction for BSM data cleansing and maintaining the SAMMS CTDF Option E. 

B.  This procedure applies to all Quality Assurance Specialists, Equipment Specialists, Product Specialists, Engineers, and Chemists, hereafter referred to as Product Specialist, who update and maintain the Standard Automated Material Management System (SAMMS) Contract Technical Data File (CTDF), Business System Modernization (BSM) Material Master File, and Federal Logistics Information System (FLIS) Total Item Record (TIR).

3. Procedures:

A.   The process of requesting, developing and using a single Technical Data Package for multiple NSNs (Group TDPs) is no longer acceptable. When a TDP already exists for another NSN that is the same as the required TDP you are requesting, identify the existing TDP NSN in your request to expedite the development of your requested TDP. 

B.    Data Cleansing

(1) In preparation for future releases of BSM, DSCR-VA will begin to extract all required data from the Joint Engineering Data Management Information and Control System (JEDMICS) docset.

(2) The extracted data will be automatically input into the SAMMS CTDF Option “E” in accordance with the format of the DLA Technical Support Policy and Procedures Desk Book, Appendix “A”.  Each document listed on the JEDMICS docset, required for use in manufacturing, will be a separate entry in Option “E” and will include a validation date in Field 10 (VAL).  The validation date will be the system date that the data was entered.

(3) For the Primary/Top drawing Field 3 (Code) will be entered as “D” and Field 4 (B/R) will be entered as “B”.  For all other drawings Field 3 (Code) will be entered using the appropriate code for the type of document and Field 4 (B/R) will be “R”.

(4) For Data Cleansed NSNs the existing TDPL and basic drawing entry in the CTDF Option “E” Field 4 (B/R) will be changed to “Z” and remain in Option “E” for historical and reference purposes.  NOTE:  These entries may only be removed by the Product Specialist when conversion of the TDPL to CTDF Option "E" entry is completed and validated..
(5) Table A1149will be entered in the CTDF Option “D” by DSCR-VAD to record completion of the Technical Data Package conversion from the DSCR Form 924 (TDPL)/JEDMICS docset to an entry in the CTDF Option “E”.

C.     Technical Data Package/Drawing Validation


 (1)  When any Missing Data Work List (MDWL) is received, and the item is procured in accordance with a TDP, check the CTDF Option “D” for table A1149.  If Table A1149 is not in the CTDF Option “D”, apply a TOR “E”, to prevent the MDWL from clearing prior to final validation of the TDP, and MDWL delay code “D”, request TDPL/Drawing validation via the Bid set Management Tracking Workflow (BMTW) system so DSCR-VA can complete conversion of the DSCR Form 924 prior to release of the MDWL, and record all action taken in the CTDF Option “D” Technical History.

NOTE:  If the BMTW System will not allow you to initiate a drawing validation request, review the BMTW history for the NSN.  If the history reflects  " Batch Request submitted by Donna Parham" and the assigned ES/QAS is “Date Determinator” then call DSCR-VAD extension 5919 or 5395 and they will terminate the VAD request for “Date Determinator” allowing the Product Specialist to initiate a drawing validation request.

       (2)   When an MDWL is received, with the message “Drawing Validation Required”, apply a TOR “E”, to prevent the MDWL from clearing prior to final validation of the TDP, and MDWL delay code “D”, request TDPL/Drawing validation via the BMTW system and record the action taken in the CTDF Option “D” Technical History.

               (3)   DSCR-VA Product Data Management Division (PDMD) Technical Data Specialist (TDS) will build/validate the Technical Data Package (TDP) using the drawing/part number information provided with the BMTW request.  During the TDP build/validation process, the TDS will ensure all drawing dates are recorded in the JEDMICS index for each TDP member cited on the DSCR Form 924 being provided to the Product Specialist for review and approval.  

        (4)   The TDS will return the request, via the BMTW system, to the Product Specialist as “Old TDPL Still Current.” or  “924 to ES”, dependent upon the status of the TDPL.

(a)  “Old TDPL Still Current” Process.

i) The TDS will review the TDP and determine that there are no changes required to the TDP.

ii) The TDS will ensure all documents for the TDP/bid set have the drawing date recorded in JEDMICS.

iii) The TDS will return the request, via BMTW, to the Product Specialist as "OLD TDPL STILL CURRENT" for review and approval.

iv) The Product Specialist will review the TDP and return the bid set request via the BMTW release path "Cancel and Complete".  Do Not Remove the TOR "E" at this time. 

v) BMTW will systemically feed the information referenced on the 924 to JEDMICS and to SAMMS CTDF Option “E” to include a validation date, which will reflect the current system date.  The SAMMS CTDF Option “E” load is a batch load that normally processes within 24 to 72 hours; exception may be the beginning/ending of a month or quarter.  If the CTDF Option “E” does not have all TDP members cited as D/B or D/R references then the full systemic load will occur.  When all TDP members are already listed in the CTDF Option “E” the systemic load will be the validation date only, which will reflect the current system date.

Note: A drawing date of "1/1/39" indicates that the drawing does not have a date or the date is illegible.  For drawing dates consisting of only month and year will be entered as the 1st day of that month.

vi)   The Product Specialist will verify that all TDP element transactions have successfully loaded to the CTDF Option “E” with the basic document being the D/B reference and the TDPL (924) and all other supporting documents found on the 924 being D/R.

vii)  The product Specialist will input the required Part Number information in the CTDF Option “E”, Field 8 (Type NR) of the basic document (D/B reference). 

viii) Go to paragraph (5) and continue processing. 

                                     (b)  “924 to ES” Process.

                                     i)    The TDS will review and build or update the TDP as required.


ii)    The TDS will ensure all documents for the TDP/bid set have the drawing date recorded in JEDMICS.


iii)    The TDS will return the request, via BMTW, to the Product Specialist for review and approval.


iv)   The Product Specialist will review the TDP to ensure that all documents required to support procurement and manufacture of the item have been included and approve or disapprove the TDP to include coordination with applicable ESA (s) when required.


v)    When the TDP requires ESA approval, the Product Specialist will change the MDWL delay code from “D” to “E”, initiate a DLA Form 339 (Request for Engineering Support) attach the TDP and submit to the appropriate ESA(s) for approval.


vi)   When the ESA response is received remove the MDWL Delay Code “E”.

vii)  The Product Specialist will return the TDP bid set request, via the BMTW as approved, cancel or additional data required.  Do not remove the TOR “E” at this time!

viii) BMTW will systemically feed the information referenced on the 924 to JEDMICS and to SAMMS CTDF Option “E” to include a validation date, which will reflect the current system date.  The SAMMS CTDF Option “E” load is a batch load that normally processes within 24 to 72 hours; exception may be the beginning/ending of a month or quarter.

Note:  A drawing date of "1/1/39" indicates that the drawing does not have a date or the date is illegible.  For drawing dates consisting of only month and year will be entered as the 1st day of that month.

ix)   The Product Specialist will verify that all TDP element transactions have successfully loaded to the CTDF Option “E” with the basic document being the D/B reference and the TDPL (924) and all other supporting documents found on the 924 being D/R.

x)    The Product Specialist will input the required Part Number information in the CTDF Option “E”, Field 8 (Type NR) of the basic document (D/B reference).

xi)   Go to paragraph (5) and continue processing.

       (5)    The Product Specialist will ensure the appropriate Technical Data Package table is applied to the CTDF Option “B” (PID).  BMTW advises at the time of TDP approval the appropriate table(s) to apply.  The DSCR Form 924 advises through the restrictions segment the type(s) of restrictions that are applicable.  The appropriate Technical Data Package Tables are:

A0022 – Export Controlled

A0644 – Unrestricted

A0643 – Spec item but drawing (TDP) also provided

A0647 – Rights Guard

A1076 – Restricted TDP

A1058 – Controlled TDP

A1136 – TDP with Confidential Data Requirements

A1137 – TDP with Secret Data Requirements

OTHER TDP AVAILABILITY TABLES NOT ASSOCIATED WITH GETTING SOMETHING FROM PDMD

A0645 – Descriptive PID

A0648 – No TDP available – part numbered buy – see solicitation for info

A0769 – QPL Item

               (6)   The Product Specialist will insert the appropriate “Data Cleansing” Table A1148 to indicate completion of the data cleansing process.





A1148 -Data Cleansing by Product Center Product Specialist





A1149 -Option "E" doc set conversion by VAD





A1161 -Total Data Cleansing by VA



A1162 -Data Cleansing Option "E" Specifications and Standards only





A1163 -Total Data Cleansing by Cherokee


(7)    Remove the TOR “E” and MDWL will release on the next Procurement Run.


(8)    All actions taken will be recorded in the CTDF Option “D”, Technical History.

D.   When a determination is made that a TDP is no longer valid or will no longer be used all drawings will be removed from the CTDF, Option "E" and DSCR-VA will be notified that the TDP is no longer required and may be cancelled.

